






	Your ref
	

	Our ref
	

	Direct line
	

	Direct fax
	

	Email


	     

	     


Date

Dear      
     
I refer to <our telephone conversation/meeting> <last week> when I advised you that <describe conflict>.

The purpose of this letter is to confirm the potential conflict of interest and seek your written confirmation that you are happy for us to proceed on the basis described above. A similar letter will be sent to <the other client> advising them of the above facts and seeking their agreement to act on the basis stated.

[As <discussed/agreed>, we propose to manage this conflict of interest by establishing an information barrier.  The information barrier will protect your interests by ensuring that your instruction is handled in a strictly confidential manner.  All the information relating to your instruction will remain confidential to the instruction team and will not be made available to, or be accessible by, other people within the firm.]

Please will you confirm your agreement by signing and returning the attached copy of this letter.

I look forward to hearing from you.

Yours sincerely

I confirm my agreement for <firm name. to act for <name of the client> and <firm name> <other team> to act for <client 1> on the basis set out above:

…………………………………………

Signature

…………………………………………  

Name

…………………………………………

Representing

…………………………………………

Date
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